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ALTERNATE REPORTS

Introduction: This document describes how to create Alternate Reports from Athena Routing and

Planning application.

How to create Athena Alternate Reports

STEP 1:
Once logged in, select "Routing Mangement"
from the Athena Portal Home Page.

4
Routing

Management

STEP 2:
The action bar will appear, select "Runs" from the
"Alternate Reports" menu.
Alternate Reports
P Runs

P Routes

P Student Count

STEP 3:
The search tray will open. To search for all runs,
leave the Run ID search field blank.

Search

To open the search tray, select the search tab.

|3

STEP 4:
The Runs report allows you to apply run related
filters. Select the "Filters" button. Select a filter(s).

Search

© Filters F« <

I Max Load

m | Route ID

% Run ID

Run Status
Runs Group
School

To or From School

I Venhicles Group

Once you have completed your search, the search
tray will close and the data will appear in the data
panel.

STEP 5:
To search for all runs, leave the Run ID search
field blank and select "Search".

Search

Loes
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MODULE LAYOUT

- ) .
= @ Routing » Aternate Reports » Runs 3 Active Data Area: plan 2
) c s (@ i 5

620 Results BDE@:2 2 + 56738 > » 32 Pages Il Columns
T TR SrrEI [ Maxioad  Frequency Deseription Frequency  Load Max Duration ~ MaxLoad  RunlD School-Belllime ~ Status  Stop Count  To or From Sc... Transf...
—— T - - wnwur | COPY-REVERSE - ADDAMS IN 11 MTWUR 0 1s 60 01.078R 01-1130AM  STA 8 From School x -
E . b e i i E wmwue | REVERSE - ADDAMS IN 900 MTWUF 0 24h 60 01.078RR 01-330PM STA 0 From School x
E s ot . 1 o VTWUF | ADDANS IN9:00 MTWUF 1 15 60 01.082 01-9:05AM DYN 1 To School x
B Mrirer Ao T . " o wnwy  REVERSE - ADDAMS IN 900 MIWU 0 1s 60 01.082R 01-3:00PM STA 0 From School x
- ADDAMS OUT 330 E 0 0 VTWUF  ADDANS OUT 330 MTWUF 10 15 60 01.140 01-330PM STA 7 From School x
01478 ADDAMS OUT 330 o B 0 VTWUF  ADDANS OUT 3:30 MTWUF 0 15 60 01178 01-3:30PM STA 0 From School x
b i i £ G MIWUF 0 h 2 01.1788 01-3:30PM STA 0 From School x
i " S o o MTWUF 1 h 2 01£01 01-8:00AM STA 4 To School x
s TR vy R . i 4 VTwUF  Test Frequency Run MIWUF 0 0s 0 01701 01-8:00AM STA 0 To School x
b T : i . vy TestFrequency Run MIWU 0 0s 0 0171 01-3:00PM STA 0 From School x
g TR S G 5 VTwUF | BLACKHAWKIN 900 MIWUF 6 1s 3 02015 01-9:05AM DYN 3 To School v
e Pt e o 4 = VTwUF | BLACKHAWK OUT 330 MIWUF 3 s 3 02015R 02-330 PM DYN 11 From School x
s b & e el MTWUF 0 T 2 02901 02-8:00AM STA 4 To School x
— A " m wwoE MTWUF 0 n 1 029m 02-2:00 PM STA 1 From School x
02P01 BLACK HAWK OUT @ 3:30 4 4 40 MTWUF 5
02.501 BLACK HAWK IN @ 9:00 4 4 40 MTWUF M
02.501-C COPY - BLACK HAWK IN @ 9:00 5 0 40 MTWUF = &

03014 HARVARD PARK IN 8:30 10 3 60 MTWUF -
03.014R REVERSE - HARVARD PARKIN 830 0 0 60 MTWUF
03017 HARVARD PARK IN 8:30 10 17 60 MTWUF
Run Report 02/12/2025
Run ID: AB.025 Route ID: 002 Start:7:13:00 AM  Distance: 14.45 mi
) - “ Desc: Run Description Desc: Route Description End:7:56:00 AM Load: 5
Report Available ~ Veh #:123456 Comments: Imported Duration: 0:43:00 Max Load: 5
> T Seq# Stop Time _ Description Run Load Stop Load Student Name __ Phone Special Needs School Grade
1 7:13:00 AM BAYOU DR & OBOETRL
File Name Creation Time E 2 Pick Up
|_5b2dee1a-12c1-44bb-a998- 17 paf 271212025, 05:07 PM & FNamel LNamel  822-202-9999 EMOT.OHI 5117 03
FName2 LName2  822-202-8888 5117 K
FName3 LName3 822-202-7777 5117 05
FNamed4 LNamed 822-202-6666 BEHV.BIP 5117 05
FName5 LName5 822-202-5555 5117 03
Proceed on Egret Bay Blvd toward Barger St 0.02 mi
Turn left onto Barger St 0.09 mi
Turn left onto Alabama Ave 0.51 mi
Turn left at the 1st cross street onto Coryell St 0.11 mi
Turn right onto Egret Bay Blvd 0.22 mi
Turn left Pass by Panda Express (on the right) 0.12 mi

1. Calendar: The date for reports will automatically populate as today’s date. You can select the date for which
you want the report to run, allowing you to generate reports for upcoming dates.

2. Data Panel: Select which runs you would like display in the report within the data panel. Use the search tray to
query for the applicable information.

3. Selected Runs Card: The Selected Runs card will display the data that was selected within the data panel.
4. Preview Card: The Preview card will display an example of the desired report.

5. Report Available: The Report Available card will display a history of all generated reports, the data and time of
their creation, as well as provide the ability to re-download a previously generated report.

STEP 6:

In the Preview card, select the "Instruction Options".
In this drop-down menu, you can toggle what Passenger List «
information you want to be viewed in the report.

[ = Instruction Options ][ = Sort Order

Run Direction [ ¢
Deadhead
Distance [ ¢
Cardinal Directions
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STEPT7:
Then select the "Sort Order", which allows you to sort by either Run ID or Run Start Time.

Iptions ][ w Sort Order ]-|- ‘ﬂ

Run ID

Run Start Time

STEP 8:
Select the "Generate Report" button.

Generate Report «

STEP 9:
The report will save to the "Reports Available" card in the data panel.

File Name Creation Time
alternaterun_5h2deela-12c1-44bb-a998-045dclead598 1739399059411 pdf 211272025, 05:24 PM X
alternaterun_5h2deela-12c1-44bb-a998-045dclead598_1739398044857 pdf 2/12/2025, 05:07 PM &

STEP 10:

You can download the report by selecting the download icon. &

STEP 11:

You can open your report from you downloads folder on your computer.

Run Report 02/12/2025
Run ID: 01.078-R Route ID: Start:11:35:59 AM Distance: 17.72 mi
Desc: COPY - REVERSE - ADDAMS IN Desc: End:12:16:21 PM Load: 0
11:30
Vveh #: Comments: Duration:0:40:22 Max Load: 60
Seq# Stop Time  Description Run Load Stop Load Student Name Phone Special Needs School Grade
1 11:35:59 AM ADDAMS

0 0 e PickUp
Proceed on S College St toward W Canedy St 0.09 mi

Turn left onto W Canedy St 0.3 mi

Turn right onto S Walnut St 0.75 mi

Tum left onto IL-97 N/W Jefferson St 1.3 mi

Tumn right onto Bruns Ln 0.35 mi

Turn right onto Wenzel Ln 0.11 mi

Tumn right onto Babiak Ln 0.02 mi

11:45:00 AM ADDAMS

8]

0 0 - Ptk Up s
Proceed on Babiak Ln toward Stelte Ln 0.04 mi
Tumn right onto Stelte Ln 0.11 mi
Turn left onto Bruns Ln 0.22 mi
Tumn right onto IL-97 N 0.12 mi
Tum left onto Harriet Ln Destination will be on the right 0.02 mi
11:47:26 AM W JEFFERSON ST & HARRIET LN

0 0 - Drop Off ———————————

w

Proceed on Harriet Ln 0.1 mi
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